
 

 SIGNATURE OF STUDY ABROAD ADVISER, JANET F. ALPERSTEIN                                                   DATE

BARNARD COLLEGE OFFICE OF THE DEAN OF STUDIES 
        Study Leave Course Approval Application 

(SEE ATTACHED SHEET FOR REGULATIONS) 

THIS FORM IS DUE THE LAST DAY OF THE SEMESTER PRIOR TO STUDY LEAVE 
PART I.  INFORMATION 
                
LAST   FIRST    EXPECTED GRADUATION MONTH/YR 
 

                
BARNARD I.D.# (OR SSN)   MAILBOX    LOCAL PHONE 
 

          
MAJOR     BARNARD EMAIL 
 

DATES OF PROPOSED ATTENDANCE:   NO. OF SEMESTERS ____  QUARTERS ____  TRIMESTERS ____ 

WHERE DO YOU PLAN TO ENROLL? 

                 
INSTITUTION     ADDRESS     
 
PART II.  PROGRAM   
PLEASE ATTACH ADDITIONAL PAGES FOR APPROVAL OF CLASSES AS WE ENCOURAGE STUDENTS TO OBTAIN PRE-
APPROVAL FOR MORE COURSES THAN NECESSARY IN CASE COURSES NEED TO BE CHANGED WHILE AWAY. 
 
COURSE POINTS REQUIREMENT 

OR ELECTIVE 
SIGNATURE OF DEPARTMENT CHAIR 

    

    

    

    

    

    

    

    

 
N.B.  DEGREE CREDIT WILL NOT BE GRANTED FOR ANY COURSE THAT IS JUDGED TO BE EQUIVALENT TO A COURSE 
ALREADY CREDITED.  CONSULT YOUR CLASS DEAN OR ADVISER IF IN DOUBT. 
 

                
SIGNATURE OF ADVISER   DATE  SIGNATURE OF CLASS DEAN   DATE 
 
Part III.  EVALUATION OF CREDIT 
COMPLETE PART II AND BRING THIS FORM TO DEAN JANET ALPERSTEIN, OFFICE OF THE DEAN OF STUDIES, 105 
MILBANK.  THIS ORIGINAL FORM WILL BE RETAINED FOR YOUR FILE.  THE PROGRAM APPROVED ABOVE IS 
APPROXIMATELY EQUIVALENT TO __________ BARNARD POINTS.  A FINAL EVALUATION WILL BE MADE UPON RECEIPT 
OF AN OFFICIAL TRANSCRIPT. 

                



 

 

 
 
 
 
 
 
 
 
To:  Enrolled Barnard students who plan to enroll for a semester or a year at another  
  institution and then return to Barnard 
 
From:  Janet F. Alperstein, Assistant Dean of Studies/Study Abroad Adviser 
 
Subject: Study Leave Course Approval Application 
 
Please keep this page for reference. 
 
You may receive an assessment of transferable credit and qualify for a study leave by filling out the Study Leave 
Course Approval form and filing it with me.  As a first step, discuss with your academic adviser the following 
guidelines governing the transfer of credit for Barnard students who study elsewhere: 
 
1. Only liberal arts courses offered by an accredited liberal arts institution are normally credited toward the 

degree.  Courses that are professional, applied, technical, too narrow in scope, or "non-conventional" 
cannot receive credit.  Courses that overlap courses already taken cannot receive credit.  For example, if 
the elementary or intermediate levels of language have already been credited, they cannot be taken again 
for degree credit. 

 
2. You must file the Study Leave Course Approval Application for all courses, with written approval from 

the appropriate chairs or representatives by the last day of the semester prior to study leave.  You still 
must meet with the Department Chairs, your adviser and your Class Dean to discuss courses even if your 
schedule is not finalized.  Remember that you must take at least 6 courses in your major during spring 
and fall semesters of enrollment at Barnard.  Individual departments may require additional or particular 
courses at Barnard.  In case of courses taken to satisfy the language requirement, a departmental exam 
may be required upon your return to Barnard, to validate degree credit and fulfillment. 

 
3. Courses taken in foreign institutions must receive some evaluation (e.g., grades, tutors’ reports, 

examination marks).  All grades received for academic-year courses for which credit is granted are 
calculated in the overall grade point average for honors.  Courses with grades of D or F will not receive 
credit.  Courses should not be taken Pass/Fail.  Taking study abroad courses for which grades cannot be 
designated may mean that graduation honors at Barnard will require a higher Barnard grade point 
average. 

 
4. You may earn a maximum of 18 points per semester while on study leave.  (Note that Reid Hall students 

who take over 18 points will be charged extra tuition.) 
 
5. You must have an official transcript sent directly to the Registrar, 107 Milbank, before credit can be 

awarded.  Prompt action is recommended, for a delay may jeopardize financial aid, status for campus 
housing, or timely graduation.  Complete the top portion of the approval form and obtain departmental 
approvals for your planned program of courses.  (You must show a catalogue with course descriptions to 
the department chair or representative.)  After all required signatures have been secured, file the 



 

 

completed form with me. 
 

TRANSFER OF CREDIT IS NOT FINAL UNTIL AN OFFICIAL TRANSCRIPT IS REVIEWED BY THE REGISTRAR. 
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