
 OSPRA 104 (10/07) 
 

Authorization to Forward Criminal History 
Record Information from the City School District 

of the City of New York to the New York State 
Education Department 

 
Type or Print All Information 

Office of School Personnel Review and 
Accountability 

NYS Education Department 
ph: (518) 473-2998 

 
www.highered.nysed.gov/tcert/ospra 

OSPRA@mail.nysed.gov

Instructions to Applicant:  Please complete Sections 1, 2 and 3 and mail the form to the address in Section 4. 

Please Note:  This form is to be filed by individuals who have been previously fingerprinted (after July 1, 1990) for a license 
and/or employment by the New York City Board of Education (NYCBOE) and are authorizing the NYCBOE to forward their 

criminal history to the New York State Education Department for certification application and/or employment purposes. 

SECTION 1 
(Inaccurate or incomplete information will delay processing) 

Name:  (Last) (First) (Middle) Sex: (M/F) 
    

Home Address:  (Street, Apt. #) Social Security Number 
            

City, State, Zip: Telephone  (Area Code and Number) 
             

E-mail Address: Date of Birth (Month, Day, Year) 
           

SECTION 2 
Please choose ( ) one of the following: 

I am leaving or have left the employ of the NYCBOE and am seeking clearance for certification and/or employment. 

I am remaining in the employ of the NYCBOE and I am seeking clearance for certification. 

 

 

I am remaining in the employ of the NYCBOE and I am seeking additional employment in a covered school other than 
 
 

the NYCBOE. 

SECTION 3 

• I hereby authorize the NYCBOE to forward the content of my criminal history record as secured from DCJS and 
the FBI to the New York State Education Department as a condition of my application for certification and/or 
clearance for employment.  I further understand that the NYCBOE is authorized to forward subsequent criminal 
history notifications received from DCJS to the New York State Education Department.  

 
• I understand that if my fingerprints have not been retained by DCJS, I will have to be fingerprinted again to meet 

the requirements of Chapter 180 of the Laws of 2000. 

• I understand that if I am seeking clearance for employment, an OSPRA 102 will have to be filed by my 
prospective employer before a clearance will be issued. 

Signature: Date: 

SECTION 4 

MAIL TO: 

Division of Human Resources 
HR Connect Walk-in Center 
65 Court Street, Room 102 

Brooklyn, New York  11201 
Ph: (718) 935-4000  Fax:  (718) 935-2726 

 

 

mailto:OSPRA@mail.nysed.gov

	SECTION 4
	Division of Human Resources




Accessibility Report





		Filename: 

		ospra104.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found problems which may prevent the document from being fully accessible.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 26



		Failed: 4







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Failed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Failed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Failed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Failed		Appropriate nesting










Back to Top

